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Day Month Year

Salutation,

This letter demonstrates the format for all correspondence for Toa Op|
Corporation, a company comitted photoelectrics. Frugiter is the recor|
typeface for all correspondence. Name and title are in Bold. All type i
with 14pt. leading. TOA OPTRONICS
HERE
The top margin is set at 80mm from the top of the paper, left margin
the right margin is 35 mm. Follow this format for a consistent and pr
to all correspondence produced by the company.

If the font Frugiter is not available, you may substitute it with Arial.

Toa Optronics Corporation
4F, 9 Chung Shiao E. Rd., Sec. 2,
Taipei 100, Taiwan

Email: fornia@toao.com.tw
http:/Awww toao.com.tw

Yours Sincerely,

Name

Committed Photoelectonic
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